



Risk Assessment and Risk Management Record







	Name of School

	Cross-curricular: History, Art, Technology, Geography, Sociology.


School/Youth Group Learning activity
	Name of Group Leader

	Names of other staff accompanying


Group Leader                                                                                                 Other staff
	Number in Group (students)

	1:10 (recommended)


Group size   Supervision ratio

	IDENTIFYING AND ASSESSING THE RISKS
	RISK LEVEL
	CONTROLS FOR MANAGING THE RISKS
	REMAINING RISK

	Site and Environment – Hotels
· The suitability of the hotels

· Students wishing to leave the hotel at night

· Students wishing to use health spa and swimming pool

Site and Environment – (Visits to various Sites of Antiquities as detailed in Itinerary)

· Loss of a student (general)
· Students being harmed or injured

· Valuables
	Med/Low
	· Hotels have been pre-visited on several occasions and recommended by Egypt Guided Tours and Holidays in association with Max Travel Ltd.

· Obtain floor plans and assign rooms with care.  Rely on the selection of the hotel by the tour company. Egypt Guided Tours and Holidays in association with Max Travel Ltd.).

· In the event of only some students wishing to attend an evening activity outside the hotel, they will be escorted by a member of staff or a travel guide while other students remain in hotel with a member of staff.



· Hotels have staff supervising the swimming pool and health spa….
· Students will mainly be together at all times.  In the event of it being necessary to split the main group (for example….
· Students will carry ID cards ….
· Registers and head-counts will ….


· Students will be informed not to enter any tomb or passageway without ….
· A member of staff will carry a basic ….  The tour guides are able to….      ….if required.

· Students are mature and sensible and risk of loss to valuables is minimal. 
· There will be a facility….with a member of staff ….   limited due…. 
	

	Pupil/Youth Group (Visits to various Sites of Antiquities and Museums as detailed in Itinerary)
· Loss of a student at a site of antiquity or museum etc

· Loss of personal equipment (cameras, torches, etc.) at sites and museums

· Become faint from lack of food

· Diarrhoea 
· Dehydration


· Sunburn

Pupil/Youth Group – Evening Activities
· Loss of a student
· Students harmed by each other

· Accidental Injury

· Hospital Treatment Required
	Med/Low

Med/Low
	
· Students will be registered at the arrival and departure from a museum or site of antiquity and regular ‘head counts’ will be carried out during the visit.

· Students will be…..
· Supervising staff and tour guides….
· Students will mainly be …. (for example, entry into the Great Pyramid at Giza etc.) …..

· Students will be asked to check all personal belongings before leaving a coach or an aircraft and before leaving a site of antiquity or a museum.




· Ensure that all students have breakfast, lunch and dinner.
· Students have been advised to ….  (Staff will closely monitor the ….
· All hotels have doctors available …. summoned in the case of a severe attack.

· Students will be monitored that regular drinks of bottled water are taken.

· Although the sun is not intense during Winter months in Egypt, students will be encouraged to wear sun screen and to keep covered up when visiting sites etc.

· A member of staff will …..
· Students will be given clear guidelines each evening with regard to timings, venue, conduct and expected behaviour.

· Students will ….
· Students will not be allowed to leave the hotel at night unless …..
· In the event of only…..   boarding a coach for any journeys.

· ……member of staff or tour guide at all times if visiting an outside venue.

· Venues are selected by …..
· …….will make immediate contact with school and the relevant authorities.
	

	Transport and movement
· Boarding and alighting from trains, coaches and aircraft.
· Once embarked on train, coach or aircraft etc.

	Med/Low
	
· Insist on good behaviour and orderly conduct.

· Registers and head-counts ……destinations 

· The coach driver will be ……
· Students will wear seatbelts …….
· Students will follow advice given by cabin crew and official personnel.


	


	Date of Completion of Form

	Points the Group Leader or team to be aware of
	Follow instructions given by police and security 

	
	personnel.

	
	

	
	Follow advice of Tour Guide.

	
	

	
	


	

	


Form Completion date:


Head of establishment/EVC: 
Group Leader (Signature)
Form 2





THIS IS AN ABBREVIATED SAMPLE OF OUR FULL AND COMPREHENSIVE RISK ASSESSMENT.  


IT IS NOT FOR USE AND SHOULD NOT BE ADAPTED.





THIS IS AN ABBREVIATED SAMPLE OF OUR FULL AND COMPREHENSIVE RISK ASSESSMENT.  


IT IS NOT FOR USE AND SHOULD NOT BE ADAPTED.





THIS IS AN ABBREVIATED SAMPLE OF OUR FULL AND COMPREHENSIVE RISK ASSESSMENT.  


IT IS NOT FOR USE AND SHOULD NOT BE ADAPTED.





THIS IS AN ABBREVIATED SAMPLE OF OUR FULL AND COMPREHENSIVE RISK ASSESSMENT.  


IT IS NOT FOR USE AND SHOULD NOT BE ADAPTED.





THIS IS AN ABBREVIATED SAMPLE OF OUR FULL AND COMPREHENSIVE RISK ASSESSMENT.  


IT IS NOT FOR USE AND SHOULD NOT BE ADAPTED.








